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Make sure that the picture is in colour, taken against a light-coloured, preferably white 
background 

• यिद आप चéा पहनते हv, तो सुिनिèत कर[  िक कोई परछाईं न हो और आपकी आंख[ Íi `प से देखी जा सक[ । 
If you wear glasses make sure that there are no reflections and your eyes can be clearly seen. 

• टोपी, हैट और काले चéे के साथ फोटो Ëीकायe नही ंहv। 
Caps, hats and dark glasses are not acceptable. 

• आकार 200 x 230 िपêेल (अिधमािनत) 
Dimensions 200 x 230 pixels (preferred) 

• फ़ाइल की साइज 20kb–50 kb के बीच होना चािहए 
Size of file should be between 20kb–50 kb 

• सुिनिèत कर ल[ िक ßैन की गई छिव की साइज 50kb से अिधक न हो। यिद फ़ाइल की साइज 50kb से अिधक 
हो, तो ßैिनंग की fि¿या के दौरान ßैनर की सेिटंग जैसे डी.पी.आई. िवभेदन, रंगो ंकी संÑा आिद को समायोिजत 
कर[ । 
Ensure that the size of the scanned image is not more than 50kb. If the size of the file is more 
than 50 kb, then adjust the settings of the scanner such as the DPI resolution, no. of colours etc., 
during the process of scanning. 

• फोटो उिचत साइज की और Íi `प से ë½मान होनी चािहए। 
Photo should be of appropriate size and clearly visible. 

 
ह¨ा]र/Signature: 

• आवेदक को सफेद कागज पर काली Îाही वाले कलम से हÒाUर करने हv। 
The applicant has to sign on white paper with Black Ink pen. 

• आकार 140 x 60 िपêेल (अिधमािनत) 
Dimensions 140 x 60 pixels (preferred) 

• फ़ाइल की साइज 10kb – 20kb के बीच होना चािहए 
Size of file should be between 10kb – 20kb 

• सुिनिèत कर[  िक ßैन की गई छिव की साइज 20kb से अिधक न हो 
Ensure that the size of the scanned image is not more than 20kb 

• हÒाUर (कैिपटल अUरो ंम[ नही)ं उिचत साइज का होना चािहए और Íi `प से िदखाई देना चािहए। 
Signature (Not in CAPITAL LETTERS) should be of appropriate size and clearly visible. 

• िfंटआउट अपलोड करने के िलए नमूना fित अनुलuक म[ संलu-I है 
Specimen copy for uploading the printout is enclosed in Annexure-I 

 
15. चयन Lि©या / Selection Process:  

िल¥खत परीUा अगरतला, अहमदाबाद, ब[गलू�, भोपाल, भुवने·र, चंडीगढ़/मोहाली, चे×ै, देहरादून, िद�ी, 
एणाeकुलम, गोरखपुर, गु�nाम, गुवाहटी, हैदराबाद, इंदौर, जयपुर, जåू, जोधपुर, कानपुर, कावरÕी, कोलकाता, 
लखनऊ, मंगलू�, मंुबई, मैसू�, नागपुर, पटना, पोटe íेयर, पुणे, रायपुर, रांची, िशलांग, ित�िचराप�ी, ित�वनंतपुरम, 
वाराणसी, िवजयवाड़ा, िवशाखापîनम जैसे अड़तीस äानो ंपर आयोिजत की जाएगी। हालांिक, आई.सी.आर.बी. के 
पास िल¥खत परीUा का äान रï/पTरवितeत करने तथा अ¬िथeयो ंको कोई अ¢ परीUा क[ \ पुनराबंिटत करने का 
अिधकार सुरिUत है। िल¥खत परीUा हेतु बुलावा प� अ¬िथeयो ंके केवल पंजीकृत ई-मेल आई.डी. पर ही भेजे जाएंगे। 
Written test will be conducted at Thirty Eight venues viz., Agartala, Ahmedabad, Bengaluru, 
Bhopal, Bhubaneshwar, Chandigarh/Mohali, Chennai, Dehradun, Delhi, Ernakulum, Gorakhpur, 
Gurugram, Guwahati, Hyderabad, Indore, Jaipur, Jammu, Jodhpur, Kanpur, Kavaratti, Kolkata, 
Lucknow, Mangaluru, Mumbai, Mysore, Nagpur, Patna, Port Blair, Pune, Raipur, Ranchi, Shilong, 
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Tiruchirapalli, Thiruvananthapuram, Varanasi, Vijayawada, Vishakhapatnam. However, ICRB 
reserves the right to cancel/change the written test venue and re-allot the candidates to any 
other test Centre. The call letters for written test will be sent only to the registered e-mail ID of 
candidates. 
 

पद सं. 1, 3 एवं 5 / Post No.1, 3 & 5 पद सं. 2, 4 एवं 6 / Post No.2, 4 & 6 

िलEखत परी]ा / Written test 
150 िमनट की अविध (ब[चमाकe  िद_ांगता वाले 
अ¬िथeयो ं के िलए लागू fितपूितe समय) के साथ एकल 
वैक¥ðक fकार का fñ-प�। पा¾¿म एवं िल¥खत 
परीUा का fा`प अनुलuक-I म[ संलu है।  
Single Objective type paper with a duration of 
150 minutes (with compensation time as 
applicable for PwBD candidates).  Syllabi and 
pattern of written test is at Annexure-I. 
 
अहnक अंक / Qualifying marks 
 
a) अनारिUत वगe के िलए (भाग क, ख, ग एवं घ म[) 

50% अंक; 
50% marks (in Part A, B, C & D) for UR 
category; 
 

b) आरिUत वगe के िलए अिधसूिचत आरिUत Tर¥¦यो ं
के fित (भाग क, ख, ग एवं घ म[) 40% अंक। 
40% marks (in Part A, B, C & D) for  

     reserved categories against notified  
     reserved vacancies. 

िलEखत परी]ा / Written test 
150 िमनट की अविध (ब[चमाकe  िद_ांगता वाले 
अ¬िथeयो ं के िलए लागू fितपूितe समय) के साथ एकल 
वैक¥ðक fकार का fñ-प�। पा¾¿म एवं िल¥खत 
परीUा का fा`प अनुलuक-II म[ संलu है। 
Single objective type paper with a duration of 
150 minutes (with compensation time as 
applicable for PwBD candidates).  Syllabi and 
pattern of written test is at Annexure-II. 
 
अहnक अंक / Qualifying marks 
 
a) अनारिUत वगe के िलए (भाग क, ख, ग एवं घ म[) 

50% अंक; 
50% marks (in Part A, B & C) for UR 
category; 

 
b) आरिUत वगe के िलए अिधसूिचत आरिUत Tर¥¦यो ं

के fित (भाग क, ख, ग एवं घ म[) 40% अंक। 
40% marks (in Part A, B & C) for reserved 
categories, against notified reserved 
vacancies. 

कौशल परी]ा / Skill Test 
 
a) िल¥खत परीUा म[ िनòादन के आधार पर, अ¬िथeयो ं

को Tर¥¦यो ं की वगe-वार संÑा के 1:5 अनुपात 
(अिधकतम) म[ कौशल परीUा के िलए चयिनत िकया 
जाएगा, िजसम[ ¢ूनतम 10 अ¬थ­ होगें। आरिUत 
Tर¥¦यो ंके िलए, अनारिUत वगe के अंतगeत चयिनत 
आरिUत अ¬िथeयो,ं यिद कोई हो, को àान म[ रखे 
िबना, अलग/अितTर¦ अ¬िथeयो ंको 1:5 अनुपात 
(अिधकतम) म[ चयिनत िकया जाएगा; 
Based on performance in the written test, 
candidates will be short-listed for skill test 
in the ratio of 1:5 (maximum) to the 
category-wise number of vacancies, with 
minimum of 10 candidates.  For reserved 
vacancies, distinct/additional candidates 
will be short-listed in the ratio of 1:5 
(maximum), without regard to the reserved 

कौशल परी]ा / Skill Test 
 
a) िल¥खत परीUा म[ िनòादन के आधार पर, अ¬िथeयो ं

को Tर¥¦यो ं की वगe-वार संÑा के 1:5 अनुपात 
(अिधकतम) म[ कौशल परीUा के िलए चयिनत िकया 
जाएगा, िजसम[ ¢ूनतम कुल 10 अ¬थ­ होगें। 
आरिUत Tर¥¦यो ंके िलए, अनारिUत वगe के अंतगeत 
चयिनत आरिUत अ¬िथeयो,ं यिद कोई हो, को àान 
म[ रखे िबना, अलग/अितTर¦ अ¬िथeयो ं को 1:5 
अनुपात (अिधकतम) म[ चयिनत िकया जाएगा;  
Based on performance in the written test, 
candidates will be short-listed for skill test 
in the ratio of 1:5 (maximum) to the 
category-wise number of vacancies, with an 
aggregate minimum of 10 candidates.  For 
reserved vacancies, distinct/additional 
candidates will be short-listed in the ratio 
of 1:5 (maximum), without regard to the 
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candidates if any, short-listed under UR 
category; 
 

b) कौशल परीUा (कंÂूटर साUरता परीUा) का 
पा¾¿म एवं fा`प अनुलuक-IV म[ है; 
Syllabi & pattern of skill test (Computer 
Literacy Test) is at Annexure-IV; 
 

c) अहeता मानदंड / Passing Criterion: 
 
- अनारिUत वगe हेतु 60% अंक 

60 % marks for UR category; 
 
- अिधसूिचत आरिUत Tर¥¦यो ंके fित आरिUत 

वगe हेतु 50% अंक। 
50% marks for Reserved categories 
against notified reserved vacancies. 

   
d) यिद पैनल म[ सूचीबó करने हेतु कौशल परीUा म[ 

पयाeg संÑा म[ अ¬थ­ (चयन सूची एवं fतीUा 
सूची) उÕीणe नही ंहोते हv, तो अितTर¦ अ¬िथeयो ं
को कौशल परीUा के िलए शाटe-िलô िकया जाएगा, 
जो िक 1:5 के अनुपात म[ होगा।  
If sufficient number of candidates for 
empanelment (select list & wait list) do not 
qualify the skill test, then additional 
candidates will be short-listed for skill test, 
in the ratio of 1:5 to the extent of such 
short-fall. 

 

reserved candidates if any, short-listed 
under UR category;  

 
b) कौशल परीUा म[ िनáिल¥खत होगें:- 

Skill Test will comprise: - 
 

(i) कंÂूटर साUरता परीUा 
Computer Literacy Test; 
 

(ii) Stenography Test.  
आशुिलिप परीUा 
 

c) कौशल परीUा (कंÂूटर साUरता परीUा) का 
पा¾¿म एवं fा`प अनुलuक-IV म[ है; 
Syllabi & pattern of skill test (Computer 
Literacy Test) is at Annexure IV;  

 
d) कौशल परीUा (आशुिलिप परीUा) का fा`प 

अनुलuक-V म[ है; 
Pattern of Skill Test (Stenography test) is at 
Annexure-V;  

 
e) उÕीणe मानदंड / Pass Criteria: 

 
(1) कंÂूटर साUरता परीUा 

Computer Literacy test:  
 
Ø अनारिUत वगe हेतु 60% अंक; 

60 % marks for UR category;  
 
Ø अिधसूिचत आरिUत Tर¥¦यो ंके fित आरिUत 

वगe हेतु 50% अंक।  
50% marks for Reserved categories, 
against notified reserved vacancies.  
 

(2)   आशुिलिप परीUा / Stenography Test:  
 
§ अनारिUत वगe के िलए 10% (अिधकतम) 

�ुिटयां 10% mistakes (maximum) for UR 
category; 

 
§ अिधसूिचत आरिUत Tर¥¦यो ंके िलए आरिUत 

वगe हेतु 12% (अिधकतम) �ुिटयां। 
12% mistakes (maximum) for Reserved 
categories, against notified reserved 
vacancies. 
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f) यिद पैनल म[ सूचीबó करने हेतु कौशल परीUा म[ 
पयाeg संÑा म[ अ¬थ­ (चयन सूची एवं fतीUा 
सूची) उÕीणe नही ंहोते हv, तो अितTर¦ अ¬िथeयो ं
को कौशल परीUा के िलए चयिनत िकया जाएगा, जो 
ऐसी कमी की सीमा तक 1:5 के अनुपात म[ होगा।  
If sufficient number of candidates for 
empanelment (select list & wait list) do not 
qualify the skill test, then additional 
candidates will be short-listed for Skill Test, 
in the ratio of 1:5, to the extent of such 
shortfall.  

अंितम चयन कौशल परीUा म[ उÕीणe अ¬िथeयो ं म[ से 
िल¥खत परीUा म[ fाg अंको ंके आधार पर िकया जाएगा।  

Final selection will be based on marks scored in 
the written test from among the candidates 
who qualify in the skill test.   

अंितम चयन, कौशल परीUा म[ उÕीणe अ¬िथeयो ंम[ से 
िल¥खत परीUा म[ fाg अंको ंके आधार पर िकया जाएगा।  

Final selection will be based on marks scored in 
the written test from among the candidates 
who qualify in the skill test.   

िल¥खत परीUा म[ अंक समान होने की ¥äित म[, 
अ¬िथeयो ं के बीच अहeता का िनणeय आव½कता के 
आधार पर ¿िमक आधार पर लागू िकए जाने वाले 
िनáिल¥खत टाई-õेकरो ंके आधार पर िकया जाएगा: - 

In the event of a tie in Written Test marks, the 
inter-se merit of candidates will be decided 
based on the following tie-breakers to be 
applied one after the other on need basis: - 

(a) िल¥खत परीUा म[ `सामा¢ बु¥óमÕा एवं तकe श¥¦ 
योÚता' म[ fाg अंक; 
Marks scored in `General Intelligence & 
Reasoning abilityʼ in the written test; 

(b) जÊ ितिथ, अिधक आयु वाले अ¬थ­ को वरीयता।  
Date of birth, with older candidate placed 
higher.  

िल¥खत परीUा म[ अंक समान होने की ¥äित म[, 
अ¬िथeयो ं के बीच अहeता का िनणeय आव½कता के 
आधार पर ¿िमक आधार पर एक लागू िकए जाने वाले 
िनáिल¥खत टाई-õेकरो ंके आधार पर िकया जाएगा: - 

In the event of a tie in Written Test marks, the 
inter-se merit of candidates will be decided 
based on the following tie-breakers to be 
applied one after the other on need basis: - 

(a) िल¥खत परीUा म[ `अंnेजी भाषा एवं बोध' म[ fाg 
अंक; 

Marks scored in `English Language & 
Comprehensionʼ in the written test; 

(b) जÊ ितिथ, अिधक आयु वाले अ¬थ­ को वरीयता।  

Date of birth, with older candidate placed 
higher. 

.  
नोट: इसरो Lशासिनक कारणो ंसे, यिद कोई हो, िलEखत परी]ा एवं कौशल परी]ा हेतु अहnता मानदंडो ंको प\रवितnत 
करने का अिधकार सुरि]त रखता है। 
Note: ISRO reserve the rights to change the qualification criterias for Written Test and Skill test, 
due to administrative reasons, if any. 

 
 
16. वेतन एवं भbे: चयिनत अ÷ यिथeयो ंको वेतन मैिटj ø स के ù तर 4 म[ सहायक / किन´ वैय¥¦क सहायक / fवर �ेणी 
िलिपक/ आशुिलिपक के पद पर िनयुø त िकया जाएगा तथा fित माह ú यूनतम ₹25,500/- मूल वेतन िदया जाएगा। इसके 
अितTरø त, उपयुe¦ िवषय पर मौजूदा िनयमो ंके अनुसार महँगाई भÕा (डी.ए.), मकान िकराया भÕा (एच.आर.ए.) तथा पTरवहन 
भÕा देय होगा। कमeचाTरयो ंको नई प[शन योजना म[ शािमल िकया जाएगा। इसके अलावा ù वयं एवं आि�तो ंके िलए िचिकû सा 
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Annexure-II 
Exam Pattern for Assistant/UDC 

 

Part Subject No. of 
Questions Marks Time Details 

A General English 50 50 

150 
minutes 

Objective type, 
+1 & -0.25 
pattern of 
marking 

B Quantitative Aptitude 50 50 

C General Intelligence & 
Reasoning ability 50 50 

D General Knowledge 50 50 
 

Indicative Syllabus 
 

General English: Questions to test the candidate’s understanding & knowledge of the 
language and ability to write correctly, precisely & effectively, correct use of words, idioms & 
phrases, etc. 
 
Quantitative Aptitude: Questions on Number System, Percentages, Profit & Loss, Discount, 
Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound interest, Time & 
distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership, Surds & Indices, LCM & 
HCF, Simplification, Geometry (Triangles, Circles, Quadrilateral, Lines & Angles etc.), 
Mensuration (Area, Perimeter, Volume etc.), Trigonometry (Trigonometric Identities, 
Trigonometric Ratios, Circular measures of Angles, Heights & distance etc.), Algebra 
(Factorisation, Coordinate Geometry, Polynomials, Sequence & Series, Algebraic identities, 
Linear equations etc.), Statistics & data interpretation, etc. 
 
General Intelligence & Reasoning ability: Verbal & non-verbal type questions on Missing 
Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of Words, Coding & 
decoding, Sitting arrangement, Ranking arrangement, Dice, Cube & Cuboid, Calendar, 
Number Series, Coded equation, Clock, Directions, Counting figures, Problems based on 
Alphabets, Sequence, Mirror and Water Image etc. 
 
General Knowledge: Questions to test the candidates’ awareness of the environment around 
him and its applications to the society, current affairs of National & International importance 
etc. The test will also include questions on History, Culture, Geography, Science, Polity, 
Economy etc. 
 

******* 
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Annexure-III 

Exam Pattern for JPA/Stenographers 
 

Part Subject No. of 
Questions Marks Time Details 

A English Language & 
Comprehension 100 100 

150 
minutes 

Objective type, 
+1 & -0.25 
pattern of 
marking 

B General Intelligence & 
Reasoning ability  50 50 

C Quantitative Aptitude & 
General Knowledge 50 50 

 
Indicative Syllabus 

 
English Language & Comprehension: Questions to test the candidate’s understanding & 
knowledge of the language and ability to write correctly, precisely & effectively, correct use of 
words, idioms & phrases, etc. 
 
General Intelligence & Reasoning ability: Verbal & non-verbal type questions on Missing 
Number, Repeated Series, Analogy, Venn diagram, Logical arrangement of Words, Coding & 
decoding, Sitting arrangement, Ranking arrangement, Dice, Cube & Cuboid, Calendar, 
Number Series, Coded equation, Clock, Directions, Counting figures, Problems based on 
Alphabets, Sequence, Mirror and Water Image etc. 
 
Quantitative Aptitude: Questions on Number System, Percentages, Profit & Loss, Discount, 
Ratio & Proportion, Mixer & Allegation, Averages, Simple & Compound interest, Time & 
distance, Time & Work, Pipe & Cistern, Boat & Stream, Partnership, Surds & Indices, LCM & 
HCF, Simplification, Geometry (Triangles, Circles, Quadrilateral, Lines & Angles etc.), 
Mensuration (Area, Perimeter, Volume etc.), Trigonometry (Trigonometric Identities, 
Trigonometric Ratios, Circular measures of Angles, Heights & distance etc.), Algebra 
(Factorisation, Coordinate Geometry, Polynomials, Sequence & Series, Algebraic identities, 
Linear equations etc.), Statistics & data interpretation, etc. 
 
General Knowledge: Questions to test the candidates’ awareness of the environment around 
him and its applications to the society, current affairs of National & International importance 
etc. The test will also include questions on History, Culture, Geography, Science, Polity, 
Economy, etc. 
 

******* 
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Annexure-IV 

 
Skill Test (on Computer) for Assistant/UDC/JPA/Stenographers 

Indicative Syllabus 
 
MS Word (for 35 marks): Opening & Saving files, Editing text documents, Inserting, Deleting, 
Cut, Copy, Paste, Undo, Redo, Find, Search, Replace, Formatting page & setting Margins, 
Converting files to different formats, Importing & Exporting documents, Using Tool bars, Ruler, 
Using icons, using help; Formatting documents - Setting font styles, font selection - style, 
size, colour etc, Type face - Bold, Italic, Underline, Case settings, Highlighting, Special 
symbols, Setting paragraph style, Alignments, Indents, Line Space, Margins, Bullets & 
Numbering; Setting Page Style - Formatting Page, Page tab, Margins, Layout settings, Border 
& Shading, Column break and line break;  
Creating Tables - Table settings, Borders, Alignments, Insertion, Deletion, Merging, Splitting, 
Sorting and Formula; Drawing - Inserting Clip Arts, Pictures/Files etc ; Tools - Spell Checks, 
Mail Merge, Templates, Tracking changes, Security; Printing documents; Shortcut Keys, 
etc.  
 
MS Excel (for 35 marks): Spreadsheet & Its applications, Opening Spreadsheet,  
Menus - Main menu, Formula Editing, Formatting, Toolbars, Using help; Working with 
Spreadsheets - opening, saving files, setting margins; Spreadsheet addressing - rows, 
columns & cells, referring cells & selecting cells, Short-cut keys; Entering & Deleting Data - 
Entering data, cut, copy, paste, undo, redo, filling continuous rows/columns, highlighting 
values, find, search & replace, inserting data, insert cell, column/row & sheet, symbol, clipart, 
pictures, files etc, Inserting functions, manual breaks; Setting formula - finding total in a 
column/row, using other formulae; Formatting spreadsheets - Labelling columns & rows, 
formatting cell, row, column & sheet, Category - Alignment, font, border & shading, 
hiding/unhiding rows/columns, setting row height, column width; Working with sheets - 
Sorting, Filtering, Validation, consolidation and subtotal, creating charts - Drawing; Printing, 
Error checking, spell checks, etc.  
 
MS Power Point (for 30 marks): Opening new presentation, different presentation templates, 
setting backgrounds, selecting presentation layouts;  
Creating a presentation - Setting presentation style, adding text to the presentation; 
Formatting a presentation - Adding style, colour, gradient fills, arranging objects, adding 
header & footer, Slide background, Slide layout; Adding graphics to the presentation — 
inserting pictures, table etc. into presentation etc. 
 
Duration of test: 75 minutes. 
 

******* 
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Annexure-V 
 

Stenography Test  
 

• Shorthand test for 300 words @ 60 words per minute (Time: 5 minutes). 
 

• The passage is to be transcribed on Computer (Time: 30 minutes, with compensation 
time as applicable to PWBD candidates) 

 
• Short-hand dictation work, i.e. strokes etc., need to be as per Pittman’s short-hand (long 

hand not permitted), failing which the Transcript will not be evaluated. 
 

Criteria for Evaluation of Transcripts of Stenography Tests 
 
(i) FULL MISTAKES: The following mistakes are treated as full mistakes: 
 

(a) Every omission of word or figure. In case a group of words is omitted, mark as many 
mistakes as the actual number of words omitted. 

 
(b) Every substitution of a word or figure. The number of mistakes will be equal to the 

number of words/ figures dictated which have been replaced/ substituted by other 
word(s)/ figure(s). However, if a figure is written correctly either in numeral or in words, 
both will be acceptable and will not be counted as mistake. 

 
(c) Every addition of a word or figure or a group of words or figures not occurring in the 

dictated passage. 
 
(ii) HALF MISTAKES: The following mistakes are treated as half mistakes: 
 

(a) Wrong spelling, including transposition of letters in a word and also omission of a letter 
or letters from a word. Mis-spelling of proper nouns and unfamiliar names are ignored. 
If the wrongly spelt word occurs more than once in the passage it will be treated as a 
single half mistake. 

 
(b) Using singular or plural noun and vice versa. 

 
(c) Use of small letter at the beginning of a sentence. 

 
NOTE 
 

(a) More than one error in a single word: All the errors are counted but the total mistakes 
counted in a single word should not exceed one full mistake. 

 
(b) Every passage will be accompanied by a list of words which can be spelt/ written in more 

than one form. All the spellings/forms of words will be acceptable and not 
counted as error. For example, the word ‘Honourable’ is written as Hon'ble, Hon., 
honourable and hon. — all these forms will be treated as correct. 

 
(c) CANDIDATES ARE NOT PENALISED FOR ANY TYPE OF ERRORS OR MISTAKES 

OTHER THAN THOSE DESCRIBED ABOVE. 
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(d) Method of calculation of mistakes in Stenography Skill Test: 

 
Percentage of Errors = (Full Mistakes + Half Mistakes/2) x 100 

 
             Number of words in the master passage 
 

Percentage will be rounded off to two decimal places. For example, 5.009 will be treated 
as 5.01 and 5.001 will be treated as 5.00. 

 
 
 
 
 
 
 
 




